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MEMBERSHIP 

The Membership Committee is responsible for maintaining all records of membership, MGC roster, club 
attendance and dues, for processing all requests for changes in membership status, including updating 
associate members status yearly and members with three unexcused absences.  This committee will 
organize hostesses for appropriate meetings and provide the Yearbook committee with updated 
directory information of our club members for the coming year by November of the current year.  The 
membership chairman will provide an end of the year report for the president.  This committee should 
have at least five members.    

 
 

 

GENERAL PROCEDURES 
 
1. Accept and maintain all records for all types of membership status and keep members 

informed of changes through the newsletter. 
 

2. Take and maintain records for attendance at all meetings throughout the club year. 
Contact members who have had at least three unexcused absences. 
 

3. Secure name tags for new members and replacements and repairs for old tags. The 
replacement of lost or repaired tags are paid for by the member. 
 

4. Receive telephone calls or emails from members concerning anticipated absences from 
meetings and inform the  monthly hostess chairman of the attendees’ headcount. 
 

5. Membership dues will be collected at the first meeting of the club year or whenever dues are 
paid.  The membership chairman will maintain an updated record of dues paid for the year. 
 

6. Secure letters of resignation from members leaving the club if at all possible. 
 

7. Secure hostesses for all general membership meetings. 
 

8. Notify the honors luncheon chair what FGC veteran(s) should be recognized and invited to the 
luncheon at the club’s expense, which is added to the honors expense budget. 
 

9. The membership will be responsible for organizing the March get together luncheon. 

 
HOSTESSING PROCEDURES: 

 
1. Membership will advise hostess chair to meet with the Hostess Committee 3-4 weeks prior to 

the month to hostess.  The committee will determine the menu, divide responsibilities and 
determine how costs will be shared.   
 

2. Every active member is expected to serve on the Hostess Committee one time during the year.  
Everyone on Hostess Committee is expected to help with cleanup.   
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3. If you are unable to be hostess the month you signed up for, it is your responsibility to trade 
months with someone else and to inform each monthly chairperson involved. 
 

4. The hostess chair or committee member will check all supplies to see if additional supplies are 
needed.  White paper plates, cups, plastic ware, napkins, and coffee are supplied by the club.  
All other supplies, including certain color-themed supplies, tablecloths, or placemats, will be 
the responsibility of the hostess team. 
 

5. Club members are expected to bring their own place settings, water. 
 

 
PROSPECTIVE MEMBERSHIP PROCEDURES 
 
Individuals wishing to join The Friendly Garden Club need to be mentored by one or two members 
who have belonged to the club at least one year. A current member may mentor one new member per 
year. Prospective members must attend at least one general meeting and a Friendly Garden Club 
event/day of service or a second general meeting.  Mentors must share membership expectations and 
club history before a recommendation is made for membership. 
 
To be considered for membership a completed Membership Recommendation form should be given to 
the Membership Committee chairman. After all information is gathered and reviewed by the 
committee, the membership chairman will present the information to the board for action. If the 
request is approved, the membership chairman will notify the perspective member and request that 
she pay current dues to the club treasurer. If not approved, the sponsor should inform the prospective 
member of the board decision. 
 
After approval, the new member will be introduced at the next general meeting and given a name 
tag.  They will also be given a copy of online information by the Membership chairman with log-in 
passwords, and directions on how to access Policy & Procedures, Bylaws, the history of the club, and 
the online yearbook on our website. 

A new member's mentor(s) shall be responsible for mentoring him/her through the first year 
providing further information and guidance as needed. A new member tea will be held in mid-
May and again in October if needed to be hosted by the Membership Committee.   

 
ASSOCIATE MEMBERSHIP 

 
Those members wishing to become associate members should fill out an Associate Membership 
Request form and turn it into the Membership Committee for review. 
After Membership Committee review, the membership chairman will present the request to the 
board for action. (See Bylaws Art. IV, Sections 5). 

 
 

FRIENDLY LIFE MEMBERSHIP 
 

A member with outstanding service to The Friendly Garden Club may be recommended for a 
Friendly Life Membership.  All recommendations that met the requirements of ten years will be 
brought to the board’s attention for discussion and approval.  Board approval is needed for the 
member to receive the Friendly Life status. 


